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Tem p or ar y  Al t er n at i v e Du t y  -  Lib r ar y  

TAD is individualized for each em ployee and is supported by m edical docum entat ion. This provides 

for a t im ely job m odificat ion/ placem ent  to a tem porarily disabled em ployee who cannot  perform  

their dut ies as a consequence of an occupat ional injury/ illness.  Safe and t im ely return to work 

recognizes that  while an em ployee cannot  perform  the full range to his/ her dut ies, m eaningful, 

product ive work can be perform ed.  

The alternat ive job will be product ive and valued work which can be perform ed safely based upon 

e 

safety of other em ployees, or com prom ising the product ivity and m ission of the library.  

 

as referenced in the Town Safety & Health Policy  (Pg 88) .  The program  is voluntary but  if the 

em ployee fails to accept  tem porary alternat ive work, the em ployer m ay pet it ion the com m issioner 

pursuant  to RSA 281-A:  48, to reduce or end com pensat ion.  

Our aim  is to provide TAD dut ies to assist  to rehabilitate the em ployee to his/ her pre- injury 

occupat ion in the shortest  possible t im e. 

The following are an exam ple of the possible light  duty jobs that  we have available:  

Most  of the dut ies are current ly perform ed by staff m em bers but  could be re-assigned, and t raining 

provided, t o the em ployee on light  duty, allowing the em ployee current ly doing these tasks to take 

over som e of the tasks the injured em ployee can no longer com plete.   Not  all tem porary dut ies will 

be suitable for all injuries and the library cannot  guarantee t he sam e rate of pay or hours from  the 

which tasks & hours m ay be suitable. The em ployee m ay have other avenues to re- coup 

com pensat ion and should speak to the HR person at  Town Hall to determ ine any eligibilit y.  

 Cataloguing item s into the system   

 Processing inter- library loan requests 

 Producing overdue let ters and m aking overdue phone calls 

 Making phone calls to renew pat ron library cards 

 Producing PR posters, brochures, and form s needed by staff  

 Updat ing the website 

 Read reviews and assist  in select ing m aterials;  input  orders into the system  

 Write grants seeking funding for program s 

 Write PR for subm ission to newspapers 

 Add photo cover shots to the library catalogue system  

 Create recom m ended booklists and bookm arks or update library Good Reads Page.  

 Scan donated item s for sale via online vendor  

 Delete item s from  the collect ion/ NHAIS as needed 

 Answer phones 

 Update and Print / Collate Welcom e packets 

 Process new m aterials 

 Repair dam aged Books 

 Call pat rons with hold item s 

 Em ployees could be re-assigned to another Town departm ent  if necessary  

 

Tem porary assignm ents will be re-assessed every 30 days at  m axim um , or sooner per a 

.  Tem porary dut ies are m eant  as a m eans to assist  the em ployee to 

cont inue working unt il such t im e as they can return to norm al dut ies, not  as a perm anent  j ob 

re-assignm ent . 


